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Attention:
This meeting will be recorded during the 

whole period.  Please avoid showing your 
confidential information in the meeting.



Agenda
How to register

How to host & join a meeting

Meeting & participant controls

Collaboration tools

Settings (General/Virtual Background/Audio/Video/Recording)

Scheduling a meeting

Differences among Android/iOS/Mac/Windows

Resources

Q&A



How to register
Go to http://zoom.us (or http://zoom.com.cn)

Use google account to login

http://zoom.us
http://zoom.com.cn


Host or join a meeting 1
You can click hosting a meeting or joining a meeting



Host or join a meeting 2
Download the program if have not;

Choose device audios; (if choose to dial in, like calling someone and listen.)



Host or join a meeting 3
Click “Invite” or “circle i” and copy the URL to invite people to join the meeting;



Meeting & Participant Controls
Wait in waiting room;

mute/unmute;

Transfer host’s right;

Play enter/exit chime;

Raise/lower hands; 



Collaborations

Share screen:

Different sharing;

(whiteboard/applications/Desktop/Browser)



Collaborations

Chat:

Individual or all;

Attach files (no this option in phone);



Collaborations

Breakout room:

Click Breakout Rooms and choose its settings;



Collaborations

File:

Share through different cloud storages



Settings

General:

Choose preferences



Settings

Virtual background:



Settings

Audio:



Settings

Video:



Settings

Recording:



Settings

Schedule a meeting:

Open a new tab, go to zoom.us, click my account and choose settings;



Differences among Android/iOS/Mac/Windows
https://support.zoom.us/hc/en-us/articles/360027397692-Desktop-Client-and-Mobile-App-Comparison#h_1263217b-5b27-4b3d-9403-2
197f77df104

https://support.zoom.us/hc/en-us/articles/360027397692-Desktop-Client-and-Mobile-App-Comparison#h_1263217b-5b27-4b3d-9403-2197f77df104
https://support.zoom.us/hc/en-us/articles/360027397692-Desktop-Client-and-Mobile-App-Comparison#h_1263217b-5b27-4b3d-9403-2197f77df104


Resources
Choose meetings and click “Get training”



Q&A



Thank you!


