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School Account Application Form
Please print this application form out and send the completed form to us by fax at 2624 1088.  We will open a school account for your school within 3 working days upon receiving your fax.  When it is ready, the contact person will receive a confirmation email.  Should you have any enquires or problems, please email to info@hkedcity.net or call at 2624 1000.  The information collected will be kept restrictedly confidential. Please refer to the HKedCity’s Privacy Policy for more details.
I) School Information
	*Name of School (Chi):
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	*　　　　     (Eng):
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	*EMB School Registration No.:
	 　　　　　　　　 (12 digits)
	*Name of Principal:
	

	*School Type:
	　Primary     Primary      Primary        Secondary      Special     Others

(a.m.)　　   (p.m.)　　   (whole day)　　

	*Address (Chi):
	

	*　　　 (Eng):
	

	*District:
(please circle the 
correct one)
	Southern　  Central & Western　Wan Chai  Eastern　Kowloon City　Yau Tsim Mong
Sham Shui Po　 Wong Tai Sin　  Island　  Kwun Tong　 Shatin　  Tai Po
North　　Kwai Tsing　　Yuen Long　　Tuen Mun　　　Sai Kung    Tsuen Wan

	*Telephone:
	
	*Fax:
	

	Website:
	
	*Email:
	

	*School Code:
	Please create your school code:
i. Use THREE digits or letters for your code.  The first one MUST be a letter.  E.g. abc, a12, myc….

ii. A.m. and p.m. sections of a school should NOT use the same school code.
Option 1　　　　＿＿＿＿　Option 2＿＿＿＿＿　　　　　Option 3＿＿＿＿＿　　　　 




II) Contact Person (Teacher or technical staff in charge of school IT development)
	*Name:
	
	*Tel:
	
	*Email:
	


	
	
	*School Seal:
	


***********************************************************************************************************************

We will provide these accounts for each school (the code “myc” is used as an example):
	1. myc-admin
	School Admin Account
	2. myc-principal
	School Principal Account

	3. myc-mail
	School Enquiry Email Account
	4. myc-web
	School Web Admin Account

	5. myc-pta
	School Parent-Teacher Association (PTA) Account
	6. myc-ptachair
	School PTA Chairperson Account

	7. myc-vsp
	Mentorship Fun Project Account
	
	


The email address format of the above accounts is: “Account @hkedcity.net”; e.g. “myc-admin@hkedcity.net”.
Student Accounts can be opened under School Admin Account. For details, please refer to the School Account Administration Page (http://www.hkedcity.net/schoolservices/).
* Required fields
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